
UN' BAN NHAN DAN 	CONG HOA XA 110I CHU NGHiA VIET NAM 
HUYEN CU CHI 	 WO lap - Tir do - Hanh phtic 

So : 5490/UBND-NV 	Cu Chi, ngay 07 thong 5 nom 2019 

Ve viec cap that phAn mem 
hi) so dien tir. 

Kinh giri: 
- ThU twang phong chuyen mon huyen; 
- Thu twang cac don vi su nghiep huyen; 
- Chu tich UBND cac xa, thi trdn. 

Thuc hien Quyet dinh s'(') 44/2013/QD-UBND ngay 10 thong 10 nom 
2013 dm LJy ban than dan thanh ph6 ve Ban hanh Quy the quail 1ST Ho so dien tix 
can bO, cong chirc, vien chirc Thanh phe) HO Chi Minh va Quyet dinh so 2799/QD-
UBND ngay 03 thong 3 nom 2014 dm Uy ban than dan huyen ye Ban hanh Quy 
the quan 1ST Ho so dien tir can bO, cong chirc, vien chirc Huyen Cu Chi. 

, De chdn chinh viec cap nhat thong tin can bO, cong chirc, vien chirc teen 
phan mem ho so dien tir th6i gian qua doi voi cac don vi sir dung phan mom dUng 
theo quy dinh, Uy ban nhan dan huyen chi dao: 

, 	1. Thutraang phong, ban, don vi true thuOc huyen; Chu tich UBND xa, thi  
tran ban hanh ngay (ho4c kien town neu co thay doi) quyet dinh phan cong ding chirc 
(ho'a'c vien chirc) phu trach truc tiep phan mem (pan 1ST hO so dien tir. Quyet dinh giri 
ve Uy ban nhan dan huyen de quan 1ST (thong qua phOng NOi vu huyen). ThOi gian 
thuc hien buoy 20/05/2019. 

2. COng chdc (vien chirc) dugc phan cong phu trach phan mem hO so dien 
tir cua don vi la ngueri trirc tiep chiu trach nhiem truoc Thu trirong don vi sir 
dung phan mem ho so dien tir. Thu tnr&ng phong ban huyen, don vi su nghiep 
huyen va ChU tich Uy ban nhan dan xa, thi tran la nguai tivc tiep chiu trach 
nhiem tnrgc Thirong true Uy ban nhan dan huyen ye tinh chinh xac cua du lieu  
ten phan mem ho so diet). tir. 

3. Dix lieu,dugc cap nhal tren phan mem so vai thuc tai don vi la mot trong 
nhimg lieu chi de danh gia can bO,,cong chirc, vier). chdc hang quy (cong chdc, vien 
chirc dirge phan cong phu trach phan mem va Thu truong don vi). Dan vi chua quan 
tam den viec cap that du lieu phan mem ho so dien tir, lam sai sot du lieu tren he  
thong chung cua thanh pho hoac khong khorp gift boo coo dm don vi va ten phan 
mem cling bi danh gia là chtra hoan thanh nhiem vv. 

4. Thu truOng co quan don vi, Chia tich UBND xa, thi trAn trieu tap va wan 
triet ngay trong cuOc hop can bO, cong chirc, vien chirc cac not dung sau, thOi gian 
thuc hien tnrov 20 fitting 5 nom 2019: 

- Quan triet Quyet Binh 	44/2013/QD-UBND ngay 10 thong 10 nom 
2013 dm UBND thanh phO ye Ban hanh Quy the quan 1ST HO so dien tir can bO, 



cong chirc, vien chirc Thanh phO HO Chi Minh va Quye't dinh so 2799/QD-
UBND ngay 03 thong 3 dam 2014 dm Uy ban nhan dan huyen ve Ban hanh Quy 
the quail 1ST Ho so dien tir can bO, cong chuc, vier' chirc Huyen Cu Chi (Luu 
02 quyet dinh nay duos giri dinh kern tren N thong email cfia don vi hoc xem 
ten trang chit 	phan mem quail 1S,  ho so dien 	thanh pho tai dia chi 
cbcc.hochiminhcity.gov.vn). 

- Trich bien ban Ice't qua cuOc hop girl. v'e Uy ban nhan dan huyen de bao 
cao (thong qua Pheng NOi vu huyen). 

DOng thai thuc hien not dung : thu thap thOng tin can bO, cong chirc, vien 
chirc cua don vi hang quy theo mau dinh kem (mau so 2), cap nhat thong tin thu 
thap duov vao phan mem quan 1ST ho so dien tir khi co thay doi va bao cao ket 
qua cap nhat du lieu thu thap &roc vao phan mem ho so dien ye Uy ban nhan 
dan huyen (thong qua phong NOi vu huyen) bang mau so 1. Thai gian thIrc 
hien: hang qui', bao cao Endre ngay 10 curt thong euoi qui, ve Phbng NOi vu  
huyen (10/3, 10/6, 10/9, 10/12). Van ban nay chi gcri den cac do'n vi 01 Uhl va 
khong co van ban nheic nhet. Don vi chic dOng thue hien va bdo cao thuitng 
xuyen theo thoi gian quy dinh. Phbng NOi Yu tong hop brio cao Thithng tryc 
Uy ban nhan dan huyen tinh hinh theo doi cac don vi dive hien not dung nay. 

5. Luu 

- Cap nhat tat ca cac thong tin: thOng tin ca nhan, thong tin co quan, thong 
tin trinh dO gido due pho thong, thong tin ban than, thong tin lien lac, ac diem 
lich six ban than, thong tin slit Ichoe, Doan, clang, phu cap, qua trinh cong tac, 
bang cap, quan he gia dinh, khen thuoug, qua trinh luang. 

- Thong tin trong HOso dien tir phai thOng nhat voi hO so giAy; HO so dien 
tir co gia tri tuong &rang hO so giay. 

- Thong tin UBND huyen khai thac tir phan mem HO so dien tir la thong 
tin chinh thIrc de lam co soy thuc hien cong tac dieu dOng, chuyen cong tac, bO 
nhiem, ciao tao, boi dub'ng, nang lucmg... dOi vii can bO, cong chirc, vien chirc 
va nguOi lao dOng. 

- Torn di nOi dung don vi phai thuc hien hang quy nhu sau: 

+ Thu thap thong tin can bO, cong chuc, vien chirc bang bi6u so 2. 

+ Nhap thong tin thu thap ducyc o bie'u so 2 len he th6ng phAn mem hO so 
dien tit thanh pho tai dia chi: http://cbcc.hochiminhcity.gov.vn  

+ Lap bao cao theo mau so 1 giri v'e phong NOi vu. Han chOt là ngay 10/3, 
10/6, 10/9, 10/12 hang nom. Rieng phiL mau so 2 duce hru lai tai don vi (de 
lam co soy bao cao khi doan kiem tra cna huyen den lam vi'ec tai don vi). 

6. Rieng doi ved khi xa, thi tan: viec cap nhat hO so dien to duot xet la mot 
trong nhimg tieu,chi chain diem thi dua. Giao phong NOi vu tham muu xay dung 
thang diem trir doi veri tieu chi nay, tong hop cuoi Warn bao cao thuOng true Uy ban 
nhan dan huyen. 



Nguyen Hen oai Phil 

PhOng NOi vu huyen chiu trach nhiem quan Vf, tong hop, bao cao va tham 
mtru de xuat hinh thirc xir ly IcS1 luat cac try e:mg hop cu the xay ra chain tre, sai sot. 

Tren day là chi dao cf.la Uy ban nhan dan huyen Cu Chi ve viec cap nhat 
phan mem ho so.  dien dr, de nghi cac ca quan, dun vi trien khai nghiem tuc thuc 
hien, bao cao dung thiyi gian quy dinhIct, 

Nal nh fin: 
- Nhu tre 

Lu T, PNV.02, PTH.160 



Mau so 1: Nfdu bao cao tinh hinh cap nhat hO so dien tir theo Quy ch6 quail 1)"7 ho so 
dien tir huy0 Cu Chi. 

TEN DON VI CHU QUAN LONG 116A XA HOI CHU NGHIA VIET NAM 
TEN DON VI 	 DOc 14p - Tv' do - Hanh phtic 

SO: /BC-... 	 Cu Chi, ngay 	thong nom 20.. 

BAO CAO 
cap nh4t plAn mem ho so' dien tir quSi.../nam 20... 

Thgc hien Quyet dinh s6 2799/QD-UBND ngay 03 thong 3 nom 2014 cila 
fly ban nh'an dan huyen ve Ban hanh Quy che quail brf Ho so dien dr can bO, cong 
chirc, vien chirc Huyen Cu Chi. Don vi bao cao tinh hinh cap nhat quY. .../nam 20... 
nhu sau: 

Bang thong ke so lugng ho so da-  cap nhat vao he thong phan mem quan 
lv ho so dien ti:r: 
Stt Ho va ten Co thay dOi not dung 

so voi bao cao lien ke 
Da cap nh4t 
vao he thOng 
lit, so.  dien tit'. 
(danh au x) 

Ghi chi 

1.  
2.  
3.  
4.  
5.  

T6ng cong 

Dinh kern bang thong tin thu thap quY .../20... theo 

Kinh bap cap Uy ban nhan dan huyen (thong qua Ph6ng Noi vu huyen). 
Tren day la bao cao cua .... ye viec cap nhat phan mem quan ly ho so dien 

tir quY 	nom 20...../. 

Noi nhem: 	 THU TRIYONG DON VI 
- PliongN0i vu huy4; 
	 (K.); ten, gong calt) 

- Luu: 

Ho va ten 



Bieu so 2 

TEN DON VI CHU QUAN 	CONG HOA XA HOI CHU NGHIA VIET NAM 

TEN DON VI 	 Dlic Iap - Ti do - Hanh phfic 

PHIEU THU THAP THONG TIN BO SUNG PHAN MEM HO SO DIEN TO' 
QUY..../NAM 20.... 

(Lint )5: ca nhan lap phie'u xem c of chieu voi phiiu cita qu.) tru&c 
bao dam clic lieu khong bi khai bac) lai) 

Ho va ten. 	 Ma so CBCC: 	  

Chirc vv.   	Dan vi. 	  

Stt Niii dung 
Khong 
thay de; i 

CO thay dOi, cu the Ghi chti 

1 2 3 4 5 

I THONG TIN GA NHAN 

1 Chirc vu(chirc danh) 
2 Gioi tinh 
3 Ngdy sinh 
4 QuOc tich 
5 Ton gido 
6 Dan tOc 
7 Hon nhan 
8 CMND 
9 Ngay cap 

10 Nai cap CMND 
11 TuOi huu 

12 
Thong tin trinh dO gido dvc ph6 
thong 

II THONG TIN TRINH DO 
13 PhO thong 
14 Ch/mOn cao nha.'t 
15 14 luan chinh tri 
16 Ngoai ngil 
17 Tin hoc 
18 Quan1i nha ntrac 
19 Chuyen nganh 
20 C/nganh khac 
21 Hoc vi 
22 Hoc ham 



III  
THONG TIN THANH PHAN 
GD 

1 . 	, 

23 Thanh phAn GD 
24  Dien C/ sach 
25 Thucmg binh 

IV  THONG TIN LIEN LAC 
26  Dien thoai 
27  Email 

V  
THONG TIN LICH St' BAN 
THAN 

28  

- Khai ro:bi bat, bi til(tix ngay 
thang nam nao, a dau), dai khai 
bao cho ai, nhiing van de gi? Ban 
than co lam viec trong the dO 
cii(co quan, don vi nao, dia diem, 
chirc danh, chirc vu, theyi gian lam 
viec...): * 

29 

- Tham gia hoac có quan he,voi 
cac to chirc chinh tri, kinh te, xai 
hOi nao a nuac ngoai(lam gi, to 
chirc nao, at tru so.  & dau...?): * 

30 

- Co than nhan(Cha, Me, Vo., 
Ch'ong, con, anh chi em runt) a 
nuac ngoai(lam gi, dia chi...): *  

VI  THONG TIN SffC KHOE 
31  Chieu cao (m) 
32  Can nang (kg) 
33  NhOrn mau 
34  Si:rc khOe 

VII  THONG TIN ICHAC 
35 Ngay nhap ngil 
36  Ngay xuat ngil 
37 Quan ham cao nhat 
38  Danh hieu cao nhat 

VII 
I THONG TIN TUYEN DUNG 

39 Ngay be') nhiem 
40 Ngay tuyen dung 
41 Ngay vao co quan hien nay 
42 So quyet dinh vao co quan 



43 Ngay vac) bi5phan 
. 44 .Tra luang ngan hang 

45 Ngan hang 
46 S6 tai khoan 
47 Ma s6 thue 
48 Mirc luang 

4 l',,  
49 Bac 
50 Ngach 
51 Ke toan vien trung cap 

52 
Ca quan có tham quyen pan 13', 
CBCC 

53 Ca quan sir dung CBCC 
54 Se( truerng cong tac 
55 Nghe nghiep tuyen dung 
56 Cong viec chinh duac giao 
57 Linh wc 
58 Ngtreyi guar' lf 
59 Co quan tuyen dung 
60 Ngu'(.3n nhan six 
61 So BHXH 
62 Ngay cap s,:', 
63 Ngay dung BHXH 

IX THONG TIN ROAN BANG 
64 Ngay vao Doan 
65 Nai vao Doan 
66 Ngay vao Dang 
67 Tai Dang bO 
68 Tai Chi 1N) 
69 Ngay vao Dang (CT) 
70 Tai Dang b() 
71 Tai Chi lo() 
72 So the Dang 
73 Ngay cap 
74 Dang be? cap 
75 Vao Dang lan 2 
76 Chirc vu Dang 1 
77 Chirc vu Dang 2 
78 Chirc vu Dang 3 

X THONG TIN PHU CAP 
79 Tir ngay 
80 Den ngay 
81 Gia tri 
82 Sc> guy& dinh 



83  Ngay 14 quyk dinh 

XI  QUA TRINH CONG TAC 

84  Cong tac tir ngay 

85  De'n ngay 
86  Noi ding tac 

87  Chirc vu 

XII  GIA DINH 

88  
Thay dOi -sTs gia dinh: (cha, me, 

anh chi em...) 

89 Thay dOi N.7' khen throng: 

90 Thay d6i N7. ' k9 1u4t: 

91 Ranh gia CBCC moi nhdt.: 

Ghi cha.: 

- NOi dung nao khong thay d6i thi danh dAu x vao cot 3 
- N'cii dung nao có thay d6i thi ghi chinh xac cu th6 vao cot 4 

- Phi6u nay khai bao hang q4 doi vai tUng can b0, cong chirc, vien chirc. 
Ni5p lai cho Thu trtrOng don vi de Op nhat phan mein h6 so dien 

- Phi leu nay duov km tai don vi de phuc vu cong tac kie'm tra (khong giri v6' phong NOi vu huyen). 

- N6u co thay d6i 1,4 bang cap, chimg chi... phai n(ip kern ban photo '(khong phai cong chUng) 
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